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Academic and Examination Regulations


Student’s Contract

1. Individual Data

	Immatriculation (Registration) No.:
	

	Family name: 
	

	First name: 
	

	Middle name (if any):
	

	Passport No.:
	

	Issued on:
	

	Issued by:
	

	Born in: 
	

	Born at:
	

	Address: 
	

	
	

	
	

	Phone:

	

	Fax: 
	

	E-mail:

	

	Name of secondary school and city:
	

	
	

	Leaving certificate of secondary school no.: 
	

	of (date):
	

	Name of higher education institution and city (for master and doctoral programme application):
	

	Leaving certificate of higher education institution no.: 
	

	of (date):
	


2. Course Details

	Name of Institution:
	Carolus Magnus University

	Name of course (please indicate chosen study programme):
	“Business Administration” (B. A.)

“Security Studies” (M. A.)

“European Studies” (M. A.)

“General Management” (MBA)

“Social and Economic Sciences” (Ph. D.)

	Length of course:
	Bachelor programme: 3 years

Master programme: 1,5 years

Doctoral programme: 3 years

	Number of semesters:
	Bachelor programme: 6 terms

Master programme: 3 terms

Doctoral programme: 6 terms

	Contents of course (main subjects/topics):  
	see respective module overview and module descriptions (attachment)


3. Fees and Payment

Fee for the Bachelors programme, in total: EUR 6.000,-- to be paid in six instalments EUR 1.000,-- each at the beginning of each semester. In this sum tuition and all services (consultation) are included. Fees for final examination and diploma: EUR 90,--. 

Fee for the Masters programme, in total: EUR 4.500,-- to be paid in three instalments EUR 1.500,-- each at the beginning of each semester. In this sum tuition and all services (consultation) are included. Fees for final examination and diploma: EUR 90,--. 

Fee for the Doctoral programme, in total: EUR 10.800,-- to be paid in six instalments EUR 1.800,-- each at the beginning of each semester. In this sum tuition and all services (consultation) are included. Fees for final examination and diploma: EUR 90,--. 

Payment is due fifteen days after receipt of the invoice. The student has the right to cancel this contract within this time. The payment is valid only for one term (half year/semester) of the course as described above. 

If the course takes more than one term, after this term an invoice will be sent to the student for the fees of the next term. If the student cancels the continuation of his/her course he/she will be given interim certificate(s) for the completed part of the course (relevant examinations passed). Any amounts paid are not subject to return.  

The payment includes the course and all course materials which belong to the student after payment. 

4. Examinations

To pass the respective programme as described the student has to pass all examinations as envisaged by the programme in English.

5. General Conditions 

Students will be enrolled within seven days after receipt of the payment, at the latest. They will obtain a confirmation of their payments and the course materials and lessons, respectively, within this period. 

After the successful completion of the course the student will be granted the relevant diploma issued by CMU Brussels. 

Correspondence will be effectuated within shortest period possible. The tutors are urged to assist the students to reach their goals, to work without any delay, and to give understandable comments. 

Any amendments to the present contract should be done in writing and be signed by both parties.  

The contract is signed in English language in three copies – one copy for the student. 

6. Signatures of the parties to this Student’s Contract

A) The Student:

	Signature
	

	Family Name, Name
	

	Date:
	


B) For the University: 
	Signature of Responsible
	

	Family Name/Function
	

	Date
	


SEAL of the University:
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